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1. OBLWME MNOJIOKEHUA

MonoxkeHne o6 obpaboTke nepcoHanbHbIX AaHHbix B OO0 «Teea» (manee — [MonoxeHwue)
paspabotaHo B cooTtBeTcTBUM C PepepanbHbiM 3akoHom oT 27.07.2006 Neo 152-d3 «O
nepcoHanbHbIX AaHHbIX» (ganee — ®3-152), Tpyaosbim Kogekcom Poccuitckoit depepaumm
(manee — TKP®), a Takke «llepeyHem cBeAeHUN KOHOUAEHLMANBHOIO XapaKTepay,
yTBeprKAeHHbIM YKazom lMpe3ngeHTa Poccninckomn ®epepaymm ot 06.03.1997 Ne 188.

HacTtoswee [lonoxeHne onpegenser nopAfok o06paboTKM nNepcoHanbHbIX AaHHbIX U
ycTaHaBnuBaeT obwme TpeboBaHMA K obecnevyeHMto 6€30MaCHOCTU MEPCOHaNbHbIX AAHHbIX,
obpabatbiBaembix B OO0 «TeBa» (ganee — KomnaHus) Kak € WCNO/Ib30BaHMEM CpeacTB
aBTOMAaTM3auUuK, TaK U 6e3 UCNOoNb30BaHUA TaKMX CPeAaCTB.

B NMonoxeHnn ncnonb3syrotca cneaytowme OCHOBHbIE NOHATUA:

AaBTOMATU3MpPOBaHHaA 06paboTKa NepPCcoHa/IbHbIX AaHHbIX — 06PaboTKa NepPCcoHaIbHbIX AAHHbIX
C MOMOLLbIO CPEACTB BbIYUCAUTENbHOM TEXHUKN;

610KMpPOBaHME NePCOHaNbHbIX AAHHbIX — BPeMeEHHOe npekpalieHne 06paboTkM NepcoHanbHbIX
OaHHbIX (32 MCKNOYeHMeM cyydaeB, ecim 06 paboTka Heobxoguma A1 YTOYHEHUA NePCOHANbHbIX
AaHHbIX);

MHPOpPMaLMOHHAA CUCTEMA NEepPCOHa/bHbIX AAHHbIX — COBOKYMHOCTb CoAeprKalmxca B 6asax
JaHHbIX MepCoHaNbHbIX [aHHbIX M obecneunBalOWmnXx WUX 06paboTKy MHOOPMALMOHHBIX
TEXHONOMMN N TEXHUYECKUX CPeCTB;

o6e3nnumnBaHMe nNepcoHanbHbIX AAHHbIX — AENCTBUA, B pe3y/bTaTe KOTOPbIX CTaHOBUTCA
HEBO3MOMHbIM 63  MCNoNb30BaHWS  AOMOJAHUTENbHOW  MHbOPMAUMKM  ONpPeaenuTb
NPUHAANEKHOCTb NEPCOHANbHbIX AAHHbIX KOHKPETHOMY CYObEKTY NePCOHANbHbIX AaHHbIX;

06paboTKa nepcoHaNnbHbIX JAHHbIX — 1l060e aelicTBue (onepauymna) MamM COBOKYMNHOCTb AeNCTBUM
(onepaumit), coBepluaembix C MCNONb30BaHWEM CPEACTB aBTOMATU3aLUKN UM 6e3 CNOob30BaHMA
TAKMX CPEeACTB C MNepPCOHaNbHbIMM AaHHbIMK, BKAOYasA cbop, 3anmucb, cucTemaTMsauuio,
HaKoMAeHWe, XpaHeHMe, yToUHeHne (0bHOBNEHNE, UBMEHEHWNE), U3BJIEYEHWNE, UCMOb30BaHMUE,
nepegayvy (pacnpocTpaHeHue, npeaocTaBneHne, [octyn), obesnnuymBaHue, 6N1OKMpOBaHME,
yAaneHne, yHUYTOXKEHNE NepCoHaNbHbIX AaHHbIX;

oneparop — rocyAapCTBEHHbIA OpraH, MyHUUMNAAbHbIN OpraH, lopuanyeckoe nam eusmyeckoe
MU0, CaMOCTOATE/NIbHO WM COBMECTHO C APYyrMMU NMUaMK  opraHusywowme w  (1Maum)
ocyuwiecTeastowme 06paboTKy NepcoHanbHbIX 4aHHbIX, @ TaKKe onpeaenatolme ueam obpaboTtku
NnepcoHabHbIX AaHHbIX, COCTAaB MEPCOHAa/bHbIX AaHHbIX, Noanexalwmx obpaboTke, AencTBMA
(onepauumn), coBepiaemble ¢ NEPCOHANbHBIMWU AAHHbIMU;

nepcoHanbHble AaHHble — t0bas MHOOpPMaLMA, OTHOCALLAACA K MPAMO MAW KOCBEHHO
onpeaeneHHoOMy unu onpegenaemomy Gpusmnyeckomy auuy (cybbekTy NepcoHabHbIX AaHHbIX);

npepoCTaBNeHUe MNepCcoHaNbHbIX AAHHbIX — [AeWCTBMA, HanpaBieHHble Ha PacKpbiTue
NepCcoHabHbIX AAHHbIX ONPeAeeHHOMY LY UK ONpeseneHHOMY Kpyry L,




pacnpocTpaHeHne nepcCoHa/ibHbIX AadHHbIX — ,D,EVICTBMH, HanpaB/iIeHHblE Ha pacKpbiTue
nepCcoHaNbHbIX AaHHbIX HEOMNpeaeNneHHOMY Kpyry anuy,

TPaHCrpaHMYHaA nepegava NMEepPCOHA/NbHbIX AaHHbIX — MepeAadya NepcoHaNbHbIX AAHHbIX Ha
TEPPUTOPUIO  MHOCTPAHHOTO rOCyAapcTBa OpraHy BAACTM  WMHOCTPAHHOrO  rocyAapcTBa,
MHOCTPAHHOMY GU3NYECKOMY NNLY UAN MHOCTPAHHOMY HOPUANYECKOMY TULLY;

YHUUTOXKEHUE MepCOHANbHbIX AaHHbIX — AENCTBUA, B pe3ynbTaTe KOTOPbIX CTaHOBMUTCA
HEBO3MOXHbIM BOCCTAHOBUTb COAEPKAHMNE NEPCOHANbHbIX AaHHbIX B MUHGOPMALIMOHHON cucTeme
NepCcoHasbHbIX AAHHbIX U (UKN) B pe3y/ibTaTe KOTOPbIX YHUUTOMXKAOTCA MaTepuanbHble HOCUTENN
NepCcoHaNnbHbIX AAHHbIX.

MNonoxeHune aABnsaerca obasaTtenbHbIM ANA UCNONHEHUS BceMUn paboTHMKammn OO0 «TeBa» BHe
3aBUCUMOCTU OT UX AO/IKHOCTEN.

HacTosuee MonoxeHne AonkHO 6biTb goBeaeHo OTAeNOM Mo 3TUKE UM CTaHAapTaM BeaeHUus
6M3Heca A0 Kaxaoro paboTHMKka KomnaHuu, ocyuectsastowero obpaboTKy nepcoHanbHbIX
OaHHbIX, NO4, POCNUCh.

2. CYBDBEKTbI U LLIEZIM OBPABOTKU NEPCOHAJIbHbIX AAHHbIX
2.1. Kateropuu cyb6beKToB NepCcoHabHbIX AaHHbIX

KomnaHuelt ocywectensetca o6paboTka NepcoHaNbHbIX [AaHHbIX CAeaylolWmMX KaTeropui
CyObEKTOB NEPCOHa/bHbIX AAHHbIX:

KaHAMAAT HA BaKaHTHYH A0/MKHOCTb — (M3MYecKoe NULOo, NpeTeHayluwee Ha

3aMelL.eHne BaKaHTHOM A0/KHOCTM B KOMNaHuK (fanee — KaHAMAAT);

— paboTHUK — Pu3MyecKoe AnMLUO, COCToALLEe MAWM cocTosiBlee ¢ KomnaHuelh B
TPYA,0BbIX OTHOLWEHUAX;

— 4YneH cembM (NpU MX OTCYTCTBUM - OAU3KUIMN POACTBEHHMK) pPabOTHMKA -—
¢du13nyeckoe N1LO, HaxogAWMECA B CEMENHbIX MO0 POACTBEHHbIX OTHOLIEHUAX C
paboTHMKkom KomnaHuun (ganee — uneH cembu);

— KOHTpareHT — puM3MYecKoe L0, KOTOPoe CBA3bIBAOT ¢ KomnaHuen A0oroBopHble
OTHOLUIEHUA TPAXKLAHCKO-NPAaBOBOrO XapakTepa, a Tak e ¢usnyeckoe Anuo —
PabOTHMK OPUANYECKOTO INLA, C KOTOPbIM 3aK/IKOYEH LOrOBOP;

— KAMEHT — ¢uM3MYecKoe /NLO, He CBA3AHHOE C KOMMAHWEN TpPyAoBbIMA W
OOTOBOPHbIMM  OTHOLUEHUAMM: NAUMEHTbl, MeAUUMHCKME pPabOTHWKK, Bpaum,
COTPYAHMKM  HAYYHO-UCCNE[0BATENbCKMX  YUPENKAEHWUN, KOHTAKTHble /MUa
ambynaTopHbIX M CTaUMOHAPHbIX Ne4ebHO-NPOPUNAKTUYECKUX YUPEXAEHUN,
KOHTaKTHble /IMLA OpraHM3auui, OCYLLECTBAAIOWMX ONTOBYID W PO3HUYHYIO
NPOAAXKy NEKAPCTBEHHbIX CPEACTB;

— nocetutenb — GU3MYECKOE INLO, ABAAIOLLEECA UM ABNABLUIEECA MOCETUTENEM

oduca KomnaHuu.

[Ona Kakpou KaTeropum CybbEeKTOB MEepPCOHasbHbIX AaHHbIX HacToAwmMm [onoxeHnem
onpeaeneHsbl:

— uenn obpaboTKM NepCcoHasbHbIX AaHHbIX;
— nepeyvyeHb NEPCOHA/bHbIX AAHHbIX;
— CPOKKW 06paboTKM, B TOM YNC/1e CPOKM XPAHEHMA NEPCOHANbHbIX AAHHbIX;
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—  HeobxoAMMOCTb MOAYYEHUA Cornacua cybbeKToB Ha 06paboTKy MX NEPCOHA/IbHbIX
OaHHbIX.

2.2. O6paboTKa NepcoHaNbHbIX AAHHDbIX KAHAWAATOB

MepcoHanbHble AaHHble KAHAMAATOB 06PabaTbIBAOTCA UCKNOUYNTENIBHO C LENbIO PACCMOTPEHMUSA
BO3MOXXHOCTM €ro TpyAoycTpoicTsa B KomnaHuu.

lMepeyeHb NepCOHaNbHbIX AAaHHbIX KAHAWAATOB (He ABnAeTcAa MC‘-IepI'IbIBaPOLLI,MM)Z

— damuama, ma 1 0TYECTBO;

— MacnopTHble AaHHbIE;

— [aTa poXKAaeHusn;

— ajpec mecTta OTMpaBAeHUA U NPUBLITUS;

— ajpec mecTta pernctpaumm n GakTM4eckoro NpoXUBaHUA;

— CBeAeHUs 0 CeMeNHOM MOJIOXKEHMMU U COCTaBe CEMbM (N0 KenaHu);

— cBeaeHus 06 06pas3oBaHMM M O NOBbILWEHUN KBAUUKALMK;

— cBeaeHuns 06 YYEHbIX CTEMEHSAX U YYEHBIX 3BAHUSAX;

— CBefeHUs o0 TPYA0BOM M 0bLLeM CTaxKe paboTbl;

— CBeAeHus o npeablaywmx mecrtax pabotobl;

— CTpaxoBOM HOMEpP MHAMBUAYANbHOIO AMLEBOro cyéta (aanee — CHUNC);
—  VHH;

— CBeAEeHWA 0 BOMHCKOM 06A3aHHOCTY;

— CBeAeHWs O NPUB/IEYEHUM K YTOJIOBHOW OTBETCTBEHHOCTY;

— 3aHMMaeMas L0MKHOCTb;

— HOMEp /IMYHOrO KOHTAKTHOTO TeNnedpoHa;

— aApec IMYHOM 3NEeKTPOHHOM MOYTbI;

— doTorpadus (ecnm KaHAMAAT NO CBOEMY XKeNaHUIo NpucbinaeTt GoTo B pestome);
— Apyrve AaHHble, yKa3aHHble KaHANAATOM B CBOEM pe3toMe.

CpOK XpaHeHMA [AOKYMEHTOB (3asiBNeHMA, CMpaBKM M Ap.) NPETeHAEHTOB Ha 3aMeLlieHue
BaKaHTHbIX AO/KHOCTEN B COOTBETCTBMM C nNpuKasom MuHKynbTypbl Ne 558 He ponkeH
npesblwaTb 3 neT.

B Cny4yanax, Korga KomnaHuna moxer nonyynTb HeO6XO,CI,MMb|e nepcoHasibHble AaHHblE KaHANAATA
TOJ/IbKO Y TpeTbEVI CTOPOHDbI, KomnaHunAa fonxHa yBe4aoMUTb 06 3aTOM KaHOaunAaata U nNoayynTb OT
Hero NnMCbMeHHOeE cornacue.

2.3. 0O6paboTKa NnepcoHaNbHbIX AAHHbIX paboTHMKOB

MepcoHanbHble AaHHble paboTHUKA 0bpabaTbiBAtOTCA C LLe1bo UX TPYA0YCTPOMUCTBA, 0OyYeHuUs,
npoaBuMKeHUA no cnyxbe, pacyeta M HauucneHuAa 3apaboTHOM NNATbl M WMHbLIX BbIMNAAT,
OopraHuMsaumMm MeaMUMHCKOrO M WMHOro CTpaxoBaHWMA pabOoTHMKA, NpPeaoCTaBAEHUA /broT,
rapaHTUM M KOMNEeHCauni, NpeayCcMOTPEHHbIX AEUCTBYIOLMM 3aKOHOAaTENbCTBOM Poccuitickom
dPepepaunn, oxpaHbl Tpyaa M NMYHOM OesonacHOCTU paboTHMKA, KOHTPOANA KayecTBa
BbINO/IHAEMOW PaboTbl, a TaKKe obecneyeHns coxpaHHOCTM MmyLLecTBa KomnaHuu.

MepeyeHb NepPCoHaNbHbIX AAaHHbIX PABOTHMKOB (He ABAAETCA UCHEPMbIBAIOLLMM):

— damunnuma, UMs U OTYECTBO;
- non;




— [aTa u MecTo POXKAeHMs;

— NacnopTHble AaHHbIE;

—  TPaX[AAHCTBO;

— CHUNG;

— baHKOBCKME peKBU3UTDI;

—  WHH;

— aZpec MecTa peructpaumm n GakTMYecKoro NPoXKMBAHUSA;
— ajpec [OCTaBKM rpysa (B pamKax npoBeaeHnA NPOMOaKLmii);
— CBeAEHUA 0 CEMENHOM MOJIOKEHUM N COCTAaBE CEMbMU;

— cBeAeHua 06 o6 pasoBaHNKM U O NOBbIWEHMN KBaAUPUKaLUWK;
— CcBeAeHuA o NpodeccMoHabHOM NepenoaroToBKE;

— cBeAeHUA 06 YUEHbIX CTENEHAX U YYEHbIX 3BaHUAX;

— cBeaeHuAa ob aTrecTaumu;

— CBeAEeHUA 0 TPYA0BOM U 06LLem cTaxe paboTbl;

— CBeAeHMA 0 NpeaplayLmnx mectax paboTol;

— CBeAEeHWsA 0 BOMHCKOM yyeTe (BOMHCKOM 06a3aHHOCTK);
— CBeAEeHUA 0 BOAUTENBCKOM YA0CTOBEPEHWUM;

— CBeAEeHMA 0 3arpaHUYHOM NacnopTe;

— cBeaeHusa o npebbiBaHUM 3a rpaHULLEN;

— 3aHMMaeMas LOKHOCTb;

— npodeccus

— TabenbHbIl HoMep;

— cBefleHuA o 3apaboTHOM nnate paboTHUKa;

— CBeAEHMA O COUMANbHbIX NbroTax;

— HOMEep /IMYHOrO KOHTAKTHOro TenedoHa;

— aApec NIMYHOM 3NEeKTPOHHOM NOYTbI;

— MEecCTO AMCnoKaumu (ropos);

— d¢otorpadun

— CBWAETEeNbCTBO O bpake;

— CBWAETENIbCTBO O POXKAEHUN AETEN;

— [OBEPEHHOCTb;

— noapaspenexHue;

— CTaBKa (yuuTbiBatOLLAA TEPPUTOPMANBHOE pa3MeLLeHME);
— BO3pacT;

—  TOA4 POXKAOEHMSA;

— cBeAeHuA 06 nepapxmm NOSYNHEHHOCTH;

— CBeAEeHUA 0 NPOXOXKAEHUN MeAULMHCKOrOo OCMOTpA.

B cootBetctBMM C npuKasom MuHKynbTypbl N2 558 nnuyHoe aeno, NMUEBOM CYET U JIMYHaA
KapTO4YKa YBONEHHOro paboTHMKA Ha OyMarKHbIX HOCUTENAX WHPOpMALMKU XpaHATcA 4o
OOCTUXKEHMA NpeAeNlbHOro CPOKa apXMBHOMO XpaHeHWA — 75 neT co AHA yBONbHEHUA pabOTHUKA.

OcTanbHble 4OKYMEHTbI Ka4pOBOro y4yeTa Ha by MarKHbIX HOCUTENAX, COAEPKALLME NEePCOHANbHbIE
JaHHble PabOTHUKOB, XPaHATCA B COOTBETCTBUM C NpMKazom MuHKyAbTypbl N2 558 B TeyeHue
NSATU NIET CO AHA YBO/IbHEHUA PabOTHMKA.

MonyyeHue cornacus paboTHUKA HEOHXOAMMO B CEAYIOLLMX CyYasX:

—  ANA NONYyYeHUA NePCOHANbHbIX AAHHbIX Y TPETbeN CTOPOHbI;
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—  [ANA nepefayn NnepcoHaNbHbIX AAaHHbIX TPETbEN CTOPOHE;

— [ANA  nepeBofa ONpeAeNeHHbIX MNEepCOHANbHbIX  AaHHbIX B KaTeroputo
obwenocTynHbIX;

— AnAa ob6paboTKM cneumanbHbIX KAaTErOPU NEPCOHANbHbIX AAHHbIX;

—  AnAa o6paboTKM BUOMETPUYECKUX NEPCOHANbHbIX AAHHbIX;

— [ANA UCNONIb30BAHWA MEPCOHaNbHbIX AAHHbIX B LLEAX NPOABUMKEHUA TOBapOB.,
paboT, ycnyr, a TakKe B Lensx noJIMTUYEeCcKon armtaumm;

—  NpW NOpyYeHUM 06pPaboTKM NEePCOHAbHbIX AAHHbIX APYromy nLy;

— npwm HeobxoaMMocCTH NPUHATKA, Ha OCHOBaHUU NCKNOYUTENBHO
aBTOMATM3MPOBAHHON  0BpPabOTKM  MEepCOHaNbHbIX  AAHHbIX  pPeLIeHUn,
MOPOXKAAIOLWMX OPUAMYECKUE NOCNEeACTBUS;

—  Npu HeobXxoAMMOCTU TPaAHCIPAaHWYHOM Nepeayn NepcoHasbHbIX AAHHbIX (ecau
TaKaa nepefayva OCYLLECTBAAETCA He BO WCMOJSHEHME [0roBOpa, CTOPOHOWM
KOTOPOro ABAAETCA PAabOTHMK).

2.4. O6paboTKa nNepcoHa/ibHbIX JAaHHbLIX YNeHOB cembu (6M3KUX pPOACTBEHHUKOB)
paboTHUKoB

MepcoHanbHble AaHHbIE 4Y/eHa cemMbu 06pabaTbiBaAlOTCA C LENbK BbINOJHEHMA TPYAOBOroO
3aKOHOAATENbCTBA B OTHOLWIEHMW paboTHMKa KomnaHmn u cTpaxoBaHusas paboTHWMKa oOT
HEeCYacTHbIX C/Iy4YaeB, a TaKKe obecneyeHna A06POBONBHONO MEeANLMHCKOTO CTPaxoBaHMA.

MNepeyeHb NepcoHanbHbIX AaHHbIX YKa3aHHbIX KaTeropuim nuu, (He ABASETCA UCYEPNbIBAIOLMUM):

— damunnuma, UMs U 0TYECTBO;

— [aTa poXAeHus;

—  MEeCTO pOXAeHus;

—  TOJ POXAEHMUS;

— aJpec MecTa perucTpaumm n GakTUYecKoro NPoXKMBaHUS;
— MacnopTHble AaHHbIE;

— CBWAETENIbCTBO O POXKAEHUU;

— CBWAETENbCTBO O 3aKAto4YeHun bpaka;

— CBUAETEeNbCTBA O CMePTM 6M3KOro poACTBEHHMKA PaboTHMKA;
— CTeneHb poacTBa;

— cBefeHuA o mecte paboTbl (yuebsbl), A0KHOCTY;

— HOMEp IMYHOTO KOHTAKTHOro TenedoHa.

B cootBetctBUM ¢ TK P® KomnaHuel B MWHTepecax YKasaHHbIX KaTeropui nuy, Mmoryt
06pabaTbiBaTbCA HAa BYMaXKHbIX HOCUTENAX NepPCcoHasibHble AaHHbIE YKa3aHHbIX KaTeropuim anu, o6
WHBANAHOCTU, BEPEMEHHOCTU 1 APYrne CNeLunasbHble KaTeropum NepPCcoHas bHbIX AaHHbIX.

MoCKoNbKY MepcoHaNbHble AaHHble YKa3aHHbIX KaTeropui nuu, obpabaTbiBaloTcA B cCOCTaBe
NepPCOHaNbHbIX AaHHbIX PabOTHMKA, CPOKU MX 0OPaAbOTKM U XpaHEHMA COOTBETCTBYHOT M. 2.3
HactoAwero [MonoxeHuna.

Mpv nepeaaye NnepcoHanbHbIX AAHHbIX YKa3aHHbIX KAaTErOpUn UL, TPETbEN CTOPOHE HeEOBXoAMMO
nonyyYeHue cornacus.

2.5. O6paboTKa NepcoHaNbHbIX AAHHbIX KOHTPareHToB

MepcoHanbHble AaHHbIe KOHTpareHTa obpabaTbiBatOTCA C Leblo obecneyeHMs BbINAAT 3a
BbINO/IHEHHbIE PaboTbl (OKa3aHHbIe ycyru), cobnoaeHns TpeboBaHMt HaNOroBOro
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3aKoHOAaTenbCTBa, MHPOPMALMOHHOTO obecneyeHMA NPOLECCOB, B KOTOPbIX 33 4eACTBOBaHbI
KOHTpareHTbl, s obecneyeHma y4acTUA KOHTPAreHToB B CeLMain3npoBaHHbIX MEPONPUATUAX,
HanpaB/IEHHbIX, B TOM YAC/Ee, HA NPOABUNKEHME NPOAYKLMM KOMNaHMK, a TaKKe A1A PacCblIKK
KOHTPAreHTy MeanLMHCKON U UHOW MHOPMaLUMN.

CoctaB NH KOHTpareHTa (He ABNAETCA UCYHEPMbIBAOLINM):

— damunua, uma n oT4ecTBo;

— [aTa n MecTo POXKAEHUS;

— NacnopTHble AAHHbIE;

— OaHKOBCKME PEKBU3UTDI;

— ajpec mecTa pernctpaumm n GakTUYecKoro NPoXMBaAHUA;

— 3aHMMaeMas L0MKHOCTb;

— HOMEp KOHTaKTHOro TeniedoHa;

— agpec 3/1IeKTPOHHOM NOYTbl;

— cBeAeHusa o mecte paboTbl;

— peslome;

— CHWNCG;

~  VHH;

— cBeaeHusa 06 06 pa3oBaHUM M O NOBbLIWEHUM KBaMPUKALUK;

— cBefeHuns 06 YYEHbIX CTENEHAX U YYEHbIX 3BAHUAX;

— CBeAeHus o0 TPYA0BOM M 0bLLEM CTaxKe paboTbl;

— CBeAeHuA o npeaplaywmx mectax pabotbl;

— CBeAeHuA 0 3arpaHUYHOM NacnopTe;

—  JINYHbIN pPacyeTHbIN CYET;

— doTorpadus (B coctaBe CKaH-KOMMUM NacnopTa);

— CBMAETenbcTBo o peructpaumm UM (B cnyyae ecnn A0OroBOpHble OTHOLWIEHMA C
UHAMBUAYANbHbBIM NpeanpuHUMaTeNneMm).

B cooTBeTcTBUM C NpMKaszom MunHKynbTypbl N2 558 norosopbl rpa*k 4aHCKO-NPaBOBOro Xxapakrepa,
3aK/IloYaeMble C KOHTPareHTamMm, A0XKHbl XPaHUTbCA B KOMNaHMKM B TeYeHUe NATU NEeT CO OHA
BbIMOJIHEHWSA YC/IOBMIN AOroBOpa.

MNonyyeHune cornacma KoOHTpareHTa HeO6XO,EI,I/IMO B cheayrowmnx cnyyvyaax:

— 418 NONYYeHUA NePCOHANbHbIX AAHHbIX Y TPETbeN CTOPOHbI;

—  ONA nepeaayv NepcoHabHbIX AAaHHbIX TPETbeN CTOPOHE;

— AnAa o6paboTKM cneumasbHbIX KAaTEropmuii NepCcoHaNnbHbIX AaHHbIX;

— [ANA UCMONb30BaHUA MEPCOHasbHbIX AaHHbIX B LENAX NPOABUMKEHMA TOBapOB,
PaboT, ycnyr, a TakXKe B Lenax noJMTMYecKon arutaumm;

—  Npu NopyYeHnn o6paboTKM NepcoHaNbHbIX AAHHbIX APYroMy nLy;

— npwu HeobxoaMmocTn NPUHATUA, Ha OCHOBaHUMU NCKNOUYNTENBbHO
aBTOMaTU3MPOBAHHOWM obpaboTKku NepCoHasNbHbIX  AaHHbLIX  pEeLIeHUN,
NOPOXKAAOWMX HOPUAMYECKME NOCNEACTBUA;

—  Npu HeobxoAMMOCTU TPaHCIPaHWYHOM Nepesiayun NepcoHasbHbIX AaHHbIX (ecau
TakaA nepefaya OCYLLECTBNAETCA He BO MWCMOJIHEHME [O0roBopa, CTOPOHOM
KOTOPOro ABNSETCA KOHTPAreHT).

2.6. 06paboTKa NnepcoHaNbHbIX AaHHbIX KAUEHTOB

MepcoHanbHble AaHHble KAWeHTa o0b6pabaTbiBalOTCA C LENbi NPefoCcTaBleHUA KAMEeHTam
MHPOPMALMOHHDBIX MaTepuanos o aeaTenbHocTM KomnaHuu, nsydeHuns ¢$GapmaKosiorMyeckoro
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PbIHKA, Yy4acTMa B  CNELWANU3MPOBAHHbBIX MEpPONpPUATMAX, NPOBOAMMbIX KomnaHuen,
pearmpoBaHuAa Ha obpaleHna No Bonpocam NpoaykuuMm KomnaHuu, a TakKe ocyliecTBAeHuUA
MOHUTOPUHIa 3PPeKTUBHOCTM M 6E30NaCHOCTU NIeKAaPCTBEHHbIX NMPenapaToB B COOTBETCTBUMU C
dPepepanbHbiM 3akoHOM oT 12.04.2010 N2 61-93 «0O6 0b6palLeHUM NEKAPCTBEHHbIX CPEACTBY.

MepeyeHb NepPCcoOHaNbHbIX AAaHHbIX KIMEHTOB (He ABNAETCA MCHEPNbIBAOWMM):

—  damunua, MMa 1 0TYECTBO;
— ropog;
— cTatyc (Bpay, papmaueBT, MHOE);
— KaTeropwus Bpauya;
— 3aHMMaeman A0/KHOCTb;
— chneuranbHOCTb;
— CBeAeHuA o0 mecTe paboTbl;
— non (ana naumeHTa);
— [JaTa poxAaeHua (ans naumeHTa);
— MacnopTHble AaHHbIE;
— aZpec MecTa perucTpaummn u GakTUYeckoro NpoXxueaHua (ana GUsnYecKmx auL, no
cyaebHomy npoueccy);
— HOMep KOHTAKTHOro TenedoHa;
— aZlpec 3/IeKTPOHHOW MoYThI;
— CBEJZeHUA O COCTOSAHUM 34,0PO0BbA (AN NaumeHTa);
—  TPa)KAaHCTBO
— pervoH (gns rocteit);
— nopgpasaeneHue (ana rocrein);
— Global ID;
— cBeAeHus o 3arpaHnacnopre;
— cBeaeHus o paboumx cMeHax Bpaya.
Mony4yeHue cornacus KnMeHTa HeobxoAMMO B Cneayowmx Caydanx:

— ONA NOJNYYEeHMA MEePCOHAsNIbHbIX AAHHbIX Y TPETbeW CTOPOHbI (B cayyasx, ecau
KomnaHua He ocBoboXAaaeTca oT Takol 06A3aHHOCTM B COOTBETCTBUM C Y. 4 cT. 18
$3-152);

—  4NA nepeayn NepcoHasbHbIX AaHHbIX TPETbeN CTOPOHE;

— Ons 06paboTKM cneumanbHbIX KaTEropuii NepPCcoHasbHbIX AaHHbIX;

— 0N UCNONb30BaHWUA MEPCOHa/IbHbIX AaHHbIX B LLENsSX NPOABUMKEHWSA TOBApOB,
PaboT, ycnyr, a TakXe B Lenax noJIMTMYecKon armutaumm;

—  Npu NopyYeHnn o6paboTKM NepcoHaNbHbIX AAHHbIX APYroMy nLy;

— npwu HeobxoaMmocTu NPUHATUA Ha OCHOBaHWMK NUCKNOUYNTENBHO
aBTOMaTU3MPOBAHHOWM obpaboTKku NepCoHasbHbIX  AaHHbLIX  pEeLIeHUN,
NOPOXKAAOWMX OPUAMYECKME NOCNEACTBUA;

—  Npy HeobXxoaMMOCTM TPAHCTPAHMYHOM Nepesayn NepcoHaNbHbIX AaHHbIX (ecau
TakaA nepefaya OCYLLECTBNAETCA He BO MWCMNOJIHEHME [O0roBopa, CTOPOHOM
KOTOPOro ABNSETCA KANEHT).

2.7. 0O6paboTKa NnepcoHaNbHbIX AAHHbIX NOceTUTeNen

Llenbto 06paboTKM MepcoHanbHbIX AaHHbIX NoceTuTenen asnsaetca obecneyeHMe U KOHTPOJb
[0CTyNna NoceTUTeNIen Ha TeEPPUTOPUIO CYKEDHbBIX 34aHNIN 1 NomeLLeHnit KomnaHuu.,




CocTaB nepcoHanbHbIX AaHHbIX nocetTuTens (LeHTpanbHbii opuc KomnaHmm) (He snseTcs
NCYEpPMbIBAIOLWNM):

— damunnuma, nms, oT4eCTBO;
— HauMeHOBaHWEe KOMMNAHUW;
— KOHTAKTHbIN TenedoH.

CocTaB nepcoHanbHbIX AaHHbIX noceTutens (Puanan KomnaHuu) (He anaetcs
ncYepnbiBaloWMM):

— damunnuma, nms, oT4eCTBO;
— HOMep [JOKYMEHTa, YAOCTOBEPAILWEro JAMYHOCTb (MacnopTt, BoOAMTENbCKOe
yOO0CTOBEPEHME).
CpOK XpaHeHUs KypHana yyeta noceTutenein B COOTBETCTBMU C NpMKaszom MuHKyAbTypbl Ne 558
COCTaBAsAET He bonee Tpex ner.

3. OPTAHU3ALUA OBPABOTKU NEPCOHA/IbHbIX OAHHbIX

3.1. Ha3HauyeHue OTBETCTBEHHbIX AUL,

[nsa opraHusaumm o6paboTKM NepcoHaNnbHbIX AaHHbIX B KOMNaHMM Ha3HaYaeTcA OTBETCTBEHHOE
anuo.

[Ona onpepeneHvna ypoBHA 3aWMLWEHHOCTU MNEPCOHANbHbIX AaHHblX, 0bpabaTbiBaeMbix B
MHPOPMALMOHHDBIX CUCTEMAX MEPCOHA/NIbHLIX AAHHbIX, @ TAKXKe YHUUTOXKEHMA MNEPCOHANbHbIX
[AAHHbIX NPUKA30OM reHepanbHOro aAvpektopa KomnaHUM HasHayaeTca KOMUCCKA BO FnaBe C ee
npeacenaTenem — OTBETCTBEHHbIM 33 OpraHM3aLumto 06paboTKM NepPCcoHaNbHbIX AAHHbIX.

B coctaB KOMMCCMM MOTyT BK/AOYATbCA PYKOBOAMUTENAM CTPYKTYPHbIX MNOApasaeneHui,
oTBeYatolme 3a OTAE/IbHble Hanpas/ieHnsa paboT no obecneyeHnto 06paboTkn K GesonacHoCTH
NepCcoHaNbHbIX AAHHbIX.

3.2. JAonycK paboTHMKOB K 06paboTKe NnepcoHaNbHbIX JAHHbIX

[onyck paboTHMKOB KomnaHuM K 06paboTKe NepcoHaNbHbIX AAHHbIM OCYLLECTBAAETCA Ha
OCHOBaHMM MPMKa3a O Ha3HAYeHUN Ha AONXKHOCTb B COOTBETCTBUM C [lepeyHem A0NKHOCTHbIX
ML, OONYWEHHbIX K 06paboTKe MepcoHanbHbIX AAHHbLIX ANA BbINONAHEHUA UMUK CAYXKeBHbIX
(TpyaoBbIx) 06a3aHHOCTEN, NOCAE BbINONHEHMA CAEAYIOLUX MEPONPUATUIA:

— O3HaKoOmMmneHunAa noa pocnncb C pykosBoaAWMMU OOKYMEHTAMU KomnaHuu no
o6pa60TKe M 3allnTe NepCcoHabHbIX AaHHbIX.

PaboTHUKM KomMnaHuK, MMetoLLmMe A0NYCK K NepCcoHanbHbIM AaHHbIM, UMET NPaBo No/yYaTb
TO/IbKO T€ NEPCOHa/IbHbIe AaHHble, KOTOPble HE0BX0AUMbI UM ANSA BbINONAHEHUA CAYKEBHbIX
(TpymoBbix) 06A3aHHOCTEN.

3.3. TMMonyyeHue nepcoHaNbHbIX AAHHbIX

MepcoHanbHble AaHHble cybbeKkTa MOAy4YaroTCcA, Kak NpaBuao, OT Hero camoro. B cnyyae, ecnm
NnepcoHasibHble AaHHbIE NOJy4YeHbl HE OT CyObeKTa NepCcoHasbHbIX AaHHbIX, KOMnaHuA 4o Hayana
06paboTKM TaKMX MepCoHasbHbIX AaHHbIX 0b6A3aHa yBegOMUTb Cy6bEKTa O MOAYyYEHUWU ero
NepPCOHa/IbHbIX AAaHHbIX 3@ UCK/IIOYEHNEM C/yYaEB, NPeayCMOTPEHHbIX Y. 4 cT. 18 $3-152:




— cybbekt MAH yBegomneH 06 ocywectBieHun ob6pabotkm ero [MAOH
COOTBETCTBYHOLLMM ONEPATOPOM;

— NJH nonyyeHbl ONepaTopom Ha OCHOBaHMW desepasibHOro 3aKOHA UK B CBA3M C
MCNONIHEHMEM A0rOBOpPa, CTOPOHOM KoToporo nbo Bblirogonpunobpetatenem nnm
nopy4nTenem no KoTopomy asnsetca cybbekr MNAH;

— NAH caenaHbl obwWeaocTynHbiMKM  cybbektom [MAH  wWAM  NoJyyeHbl U3
06LW,en0CTYNHOro UCTOYHMKA;

— onepatop ocyuwecTsndaer obpabotky MNAH [NA CTAaTUCTUYECKUX WAN  UHbIX
nccnenoBaTeNbCKUX — Lenen,  ANA  OCylLecTB/ieHMA  npodeccMOoHabHOM
[eATeNbHOCTU XKYPHaAUCTa INO60 HayyHOM, TNTepPaTyPHON AN MHOWN TBOPYECKOM
[eATeNbHOCTU, €CAN MPU 3TOM He HapyLatoTCcA NpaBa M 3aKOHHble MHTepechl
cybvekTa MNAH;

— npepocTtasnaeHne cybbekty MNAH cCOOTBETCTBYIOWMX CBEAEHUIA HApyLaeT npasa U
3aKOHHbIEe MHTEepeChl TPETbUX UL,

3.4. Cucremamsauvm, HaKon,sieHue, yTOYHeHue n ncnosibdosaHume NepcoHa/ibHbIX AdHHbIX

CuctemaTtusaums, HaKonieHwe, YTOYHEHME U  WMCNONb30BaHME MNEepPCOoHaNbHbIX  AaHHbIX
ocyLwecTBaseTca nytem opopMIEHNS U BeAEHUA AOKYMEHTOB yyeTa M 6a3 gaHHbIX CybbeKToB
NepcoHanbHbIX AaHHbIX.

PaboTHMKM KomnaHuu, nmetowme A0CTyN K NEePCOHaNbHbIM AaHHbIM, AO/KHbI 0becneunTb nx
06paboTKY, UCK/OYAKOLLLYHO HECAaHKLMOHUPOBAHHbINA A0CTYN K HUM TPETbUX NULL.

3.5. TMepepaya nepcoOHaNbHbIX AAHHbIX

Mepeaaya NepcoHaNbHbIX AAaHHbIX CYOHEKTOB TPETbMM /INLAM MOMET OCYLLECTBAATLCA TO/IbKO
NPV HaIMYUN MUCbMEHHOTO COrNacuA CybbekTa, ecim MHOe He NPeaycMOTPeHO deaepasibHbIM
3aKOHO4ATENbCTBOM.

Mepefaya nepcoHanbHbIX AAHHbIX CYObEKTOB Mexay nogpasaeneHnamuv KomnaHuM AO0NKHa
OCYLLLECTBNATLCA TONbKO MeXay PaboTHMKamu, AONyweHHbIMU K 06paboTke MepcoHaNbHbIX
OaHHbIX.

3.6. XpaHeHue nepcoHabHbIX AAHHbIX

XpaHeHme nepcoHasibHbIX AdaHHbIX CY6'bEKTOB OCyuwLeCTBNIAETCA Ha 6yMa)-KHbIX n MallUNHHbIX
HOCUTenAax MHd)OpMaLI,VIVI B cneunanbHO BblaeNEHHbIX XPaHUAULLAX I'IO,CI,pBSﬂ,eJ'IeHVIl)’I KomnaHuu,
a TaKXe B MHd)OpMaLI,VIOHHbIX cuctemax  KomnaHum, 06ECI'IE'~IVIBaPOLU,VIX COXPaHHOCTb
nepCcoHabHbIX AaHHbIX N NX 3alUNTY OT HECAHKUMNOHNPOBAHHOIO A0CTYyMNa.

3.7. YHWUTOXeHue nepCcoHaNbHbIX AAHHbIX

YHUYTOXKEHNE NepCOHaNbHbIX AaHHbIX B MHd)OpMaLI,VIOHHbIX cncremax, Ha MaWUnHHbBIX U

H6YMarKHbIX HOCUTENAX MHOPMALMM AOMKHO MPOU3BOSUTLCA B TEYEHUE TPUALATU AHEN C AaTbl
OOCTUXKEHMA LLenm 06paboTku (NpesenbHOro CpoKa XxpaHeHMA) NepPcoHabHbIX AAaHHbIX.

YHUUTOXKEHME NepPCOHaNbHbIX AaHHbIX Npou3BoauTcA OTBETCTBEHHbIM JIMLOM, YKa3aHHbIM B
npuKase.

3.8. YBegomneHue 06 06paboTKe NnepcoHaNbHbIX AAHHbIX
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CornacHo cT.22 ®3-152 KomnaHuAa yBeaomnsaeT YNOJIHOMOYEHHbIA OpraH Mo 3awuTe npas
CyObEKTOB NepcoHasbHbIX AaHHbIX 06 06paboTKe NepcoHasIbHbIX AaHHbIX.

B cnyyae M3meHeHUA cBeAEeHWI, YKa3aHHbIX B YBEAOMIEHUM, @ TaKXKe B C/y4ae NpeKpaleHus
06pabOoTKN NepCcoHasbHbIX AaHHbIX KomnaHua Takke yBegomnseT 06 3Tom YNO/NHOMOYEHHbIM
opraH.

4. OCOBEHHOCTH OPTAHMU3ALIUUN OBPABOTKM NEPCOHA/IbHbIX AAHHBbIX,
OCYL,ECTB/IAEMOM BE3 UCMNOJIb3OBAHUA CPEACTB ABTOMATU3ALIUMU

MepcoHanbHble pAaHHble NpU KX 06paboTKe 6e€3 MCNo/Ab30BaHMA CPeacTB aBTOMaTM3aLUM
obocobnATcA OT MHOW MHbOpMaLMM nyTem OUKCALMM MX HA OTAENbHbIX MATepuasbHbIX
HOCUTENAX NEePCOHAbHbIX AAHHbIX, B CNeUManbHbIX pasaenax uam Ha nonax popm (61aHKoB).

Mpy GMKcauumn NepcoHaNbHbIX AAHHbBIX HA MaTepPUasibHbIX HOCUTENAX HEe A0NYyCKAaeTCA 3anmcb Ha
O4HOM MAaTepuasibHOM HOCUTEle MEPCOHA/bHbIX AAHHbIX, Lenn, 06paboTKn KOTOPbIX 3aBEA0MO
He coBMecTUMbl. [pu 06paboTKe pPasNMYHbIX KaTeropui MNepcoHasibHbIX AaHHbIX 6e3
MCMONb30BAaHUA CPEeACTB aBTOMATM3aUMM A1 KaXKO4OW KaTeropum MepCcoHanbHbIX AaHHbIX
OOJ/IKEH UCMNONb30BaTbCA OTAE/NbHbIM MaTepuanbHbIA HOCUTENDb.

Mp“ MCNONb30BaHMM TUMOBLIX (GOPM AOKYMEHTOB, XapakTep MWHbOPMaLMM B KOTOPbIX
npeanonaraeT UAK A0OMYCKaeT BKAOUYEHME B HUX NEPCOHA/bHbIX AaHHbIX, 4,0/1KHbl cobatoaaTbea
cneaylouine ycnoBus:

— Tunosaa popma A0NKHA coaepXaTb CBEAEHUA O Uenn 06paboTKM NepcoHanbHbIX
OaHHbIX, HAaMMeHoBaHWe 1 agpec KomnaHun, damuanio, Ms, OTYECTBO U aapec
CyObEKTA NepPCOHaNbHbIX AAHHbIX, NCTOYHMK MONYYEHUSA NEPCOHANbHbIX AAHHbIX,
CPOKKN 06paboTKM NepcoHaNbHbIX AaHHbIX, NepeyYeHb AeNCTBUIN C NepCoHaNbHbIMM
JaHHbIMK, KOTOpble OyayT coBepllaTbCcA B npolecce Mx obpaboTku, obuiee
onucaHMe WCNONb3yeMbIX onepaTopom cnocoboB 06paboTKM NepcoHasbHbIX
OAHHbIX;

— TunoBas ¢opma [O/MKHA NpeaycMaTpuBaTb Moje, B KOTOPOM CyObekT
MepCOHa/IbHbIX AAHHbIX MOXET MOCTaBUTb OTMETKY O CBOEM COr1acuM Ha
06paboTKy MepcoHanbHbIX AaHHbIX — Mpu  HeobxoAMMOCTM  NOJIyYeHUs
MUCbMEHHOTO COrlacua Ha 06pPaboTKy NepPCoHaNbHbIX AAHHbIX;

— Tunosaa ¢opma AoMKHA ObITb COCTaBieHa TakMM obpa3om, YTODObl Kaxabll U3
CyOBEKTOB MNEPCOHaNbHbIX AAHHbIX, COAEPXKAWMXCA B OOKYMEHTe, umen
BO3MOXHOCTb ~ O3HAaKOMMUTbCA CO  CBOMMW  MEPCOHA/IbHbIMM  AAHHbIMM,
COAEPKAWMMUCA B AOKYMEHTE, HE HAPYLIAA MPaB U 3aKOHHbIX MHTEPECOB MHbIX
Cy6BEKTOB NEPCOHaNbHbIX AAHHbIX;

— TMnoBasa $popma A0/IXKHA UCKAOYATb 0O6beanHeEHMe Nonel, NnpegHa3HauYeHHbIX aNA
BHECEHWA MEePCOHaNbHbIX AaHHbIX, Uean obpaboTKM KOTOpbIX 3aBeAOMO He
COBMECTUMBbI.

Mpy HECOBMECTMMOCTU Liesieit 06paboTKm NepcoHanbHbIX AaHHbIX, 3aPUKCUPOBAHHbIX HA OAHOM
MaTepuanbHOM HOCUTENe, €CAN MaTepuanbHblii HOCUTE/Nb He MNO3BOMAET OCYyWecTBAATb
06pabOoTKy NepcoHanbHbIX AaHHbIX OTAE/bHO OT APYrMX 3adUKCUPOBAHHbIX Ha TOM e HocuTene
NepCcoHanbHbIX AAaHHbIX, AONKHbI ObITb NPUHATLI MEepPbI MO obecneyeHmto pasaenbHon 06paboTku
NepCoHaNbHbIX AAHHbIX.
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Heobxogumo obecneunBaTb pasaeNbHOE XpPaHeHWe MepPCcOHasibHbIX AAHHbIX (MaTepuanbHbIX
HocuTenen), 06paboTka KOTOPbIX OCYLLECTBNAETCA B PA3/INYHbIX LeNAX.

YHUUYTOXEHME uAn 06e3nuMBaHMe 4YacTU MEepPCoHasbHbIX [AaHHbIX, €C/M 3TO AonycKaetca
MaTepuanbHbIM HOCUTENEM, MOMKET MPOM3BOAUTLCA CMOCOBOM, MCKAKYAOWUM AaNbHENLYo
06paboTKy 3TMX NEPCOHANbHbIX AAHHbIX C COXPaHEHNEM BO3MOXKHOCTM 06paboTKM MHbIX AaHHbIX,
3apUKCUPOBAHHbIX Ha MaTepuasbHOM HoCuTesne.

YTOUYHEHMEe MNepcoHanbHbIX AaHHbIX MNpuM MX o06paboTke 6e3 MCNONb30BaHMA CPEACTB
aBTOMaTM3auUMM NPOU3BOAUTCA NyTeM OBHOBNEHUA UAN U3MEHEHUA AAHHbIX HA MaTepuanbHOM
HOCUTeNe, a eC/IN 3TO HE A,0MNYCKAETCA TEXHUYECKMMU 0COBEHHOCTAMM MaTepPUanbHOro HocUTeNs,
— nytemM ¢OMKcauMM Ha TOM Ke MaTepuasbHOM HOCUTENE CBEAEHWM O BHOCMMbBIX B HUX
n3meHeHuAx NMbO nyTem M3roToBAEHWA HOBOrO MaTepuasbHOro HOCUTENS C YTOYHEHHbIMM
nepcoHanbHbIMU AaHHbIMM.

/vuya, ocywecTeadawowme o6pa60TKy NepCoHaNbHbIX AadHHbIX 6e3 Mcnonb3oBaHMA cpencTs
dBTOMaTU3aUnNN, OONKHbI 6bITb I'IpOVIH(bOpMVI POBaHbI:

— o0 d@daKkte 06paboTKM MMM NEepPCoHasNbHbIX JaHHbIX, 06paboTKa KOTOpPbIX
ocyuiecTeasieTca 6e3 MCNonb30BaHMA CPeACTB aBTOMATU3aLMK;

— 0 KaTeropuax obpabaTbiBaeMbix NePCOHaNbHbIX A4AHHbIX;

— 06 0CcOBEeHHOCTAX U NpaBMaax OCYLLLECTB/IEHMA TaKo 06paboTKM.

5. OPrAHM3AUMUA SAWLIUTBI NEPCOHA/IbHbLIX AAHHbIX

lMepcoHanbHble AaHHble O6pa6aTbIBaPOTCFI B KomnaHun, Kak € ucCnonb3oBaHuMem CpencTs
dBTOMATU3aUUN, TaK U 6e3 UCNo/Ib30BaHMA TaKMX cpeacTs.

Mopaaok 06paboTKM U 3aLLUTLI NEPCOHA/bHbIX AAHHbIX B MUHPOPMALMOHHbBIX cMCcTeMax KomnaHum
onpeaensetca MNonoxkeHnem o6 obecneyeHMM 6e€30MACHOCTU MEPCOHANbHbLIX AAHHBIX MPU KX
06paboTKe B UHPOPMALMOHHBIX CUCTEMAX MEPCOHANbHBIX AAHHbIX.

3aWwmTa NepcoHasibHbIX JAaHHbIX OT HEenpaBOMEPHOro WX WCNOAb30BaHWA WAM  yTpaThbl
obecneunsaetca KomnaHuel 3a cyeT cOBCTBEHHbIX cpeAacTs.

PaboTHMKM KomnaHun, KOTOpble B paMKaxX UCNONMHEHUNA AOONKHOCTHbIX obsA3aHHOCTEN UMetoT
AoCTyn K nepCoHabHbIM  AaHHbIM, 06A3aHbI CO6ﬂPOLI,aTb pexnm KOHd)VIﬂ,EHU,VIaI'IbHOCTVI
nepCoHabHbIX AaHHbIX Ha BCEX 3TaMNax UX O6pa6OTKM.

B oTcyTtcTBME paboTHMKA Ha ero paboyem mMecTe He AO0MKHO ObiTb AOKYMEHTOB U MalUMHHbIX
HocuTenen nHPopmauum, cogepalimx NepcoHabHble AaHHbIE.

[octyn paboTHMKOB KOMMNaHMM M MHbIX AWUL, B MOMELLEHWUA, B KOTOPbIX OCYLLECTBASETCS
06paboTKa M XpaHeHWNe NepPCoHaNbHbIX AaHHbIX, OFPaHUYMBAETCA OPraHM3aLMOHHbIMM MEPaMU U1
NPUMEHEHMEM CUCTEMbI KOHTPOASA U YyNPaB/ieHUsa A40CTYMOM.

YumnTbiBaA MaccoBOCTb U eAuHble MecTa 06paboTKM U XpaHeHus, rpud «KOHOUAEHUMANBHOY» Ha
[OKYMEHTaX, CoZep)KallMX NepcoHabHble JaHHbIe, He CTaBUTCA.

OpraHu3aumio 0b6paboTKM NepcoHaNbHbIX AaHHbIX CYOBEKTOB, KOHTPO/b COBNOAEHUA Mep KX
3aWMTbl B CTPYKTYPHbIX noapasgeneHnax KomnaHuu, COTPYAHUKM KOTOPbIX MMEKT AOCTYyNn K
nepcoHanbHbIM AaHHbIM, OCYLLLECTBAAOT X HEMOCPEACTBEHHbIE PYKOBOAUTENMN.
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MepOI'IpMFITVIH no 3awunte nepcoHanbHbIX AdHHbIX OCyWEeCTBNAKTCA B COOTBETCTBUU C
BHYTPEHHUM NN1IAHOM, YTBEPKOAAEMbBIM reHepasibHbIM AUPEKTOPOM KomnaHuu.

PaspaboTtka M ocyliecTBiieHMe meponpuAaTMi no obecneyveHnto 6e30MacHOCTM NEPCOHaNbHbIX
AaHHbIX, 06pabaTbiBaeMbIX B MUHGOPMALLMOHHbBIX CUCTEMAX, MOXKET OCYLLECTBAATLCA CTOPOHHUMMU
OpraHM3aumMAMM Ha [OTOBOPHON OCHOBE, MMEKLWMMU JINLEH3UN Ha NpPaBO NpoBeAeHUA
COOTBETCTBYHOLMX paboT.

6. NOPALOK OBPABOTKM OBPALLEHMA U 3ANPOCOB MO BOMPOCAM OBPABOTKMU
NEPCOHANIbHbIX AAHHbIX

OpraHusauua npvema n 06paboTkn obpalleHnit 1 3aNpPocoB CyObEKTOB NEPCOHANbHbIX AaHHbIX
WAN UX NpeacTaBUTeNel, a TaKKe 3anpocoB U npeanucaHuii YNoJAHOMOYEHHOro opraHa no
3aWuMTe nNpaB Cy6bEKTOB MEepPCOHaNbHbIX AAHHbIX OCYLLECTBAAETCA NMLOM, OTBETCTBEHHbIM 3a
opraHunsaumto o6paboTKM NepPcoHaNbHbIX AAHHDbIX.

C uenbio pernctpaunmn obpalleHuii 1 3anpocoB No BOMNPOCAaM NEepPCOHaNbHbIX AaHHbIX, a TaKXKe
OTBETOB Ha HMX OTBETCTBEHHbIM [AO/IKHOCTHbIM /IULOM BegeTca MypHan ydyeTa obpallieHui
CcybbeKToB NepcoHanbHbIX AaHHbIX (cm. MPUTOXEHUE 1).

Mpu obpaboTke 3anpoca (obpalLeHna) cybbekTa NepcoHanbHbIX AaHHbIX (MM ero 3aKOHHOro
npeactasuTens) B MypHane GpuKcmpyoTca:

— cBegeHuWs O 3anpawwusarowem avue — GaMmuama, MMA, OTYECTBO, MacnopTHbIe
OaHHbIE;

— YYEeTHbIX HOMep M AaTa Nosy4yeHua 3anpoca (obpauieHus);

— KpaTkoe coaepraHue 3anpoca (obpauieHus);

— OTMeTKa O npegocTaBneHun (06 oTKase B NpPeAoCTaBNEHUMUM C YKasaHUEM
OCHOBaHMA B COOTBETCTBMM C desepanbHbiM 3aKOHOA4ATENBCTBOM) MHPOPMaLMK;

—  YYeTHbIi HOMep U AaTa NMCbMEHHOTO OTBETa Ha 3anpoc (obpalleHune) cybbekTa;

— JaTa M noAnucb 3anpalunBaiollero cybbekta (oTmeTKka 06 oTnpaBKe 3aKa3HOro
MMCbMa C OTBETOM Ha 3anpoc);

— JaTa 1 nognucb OTBETCTBEHHOTO AO/IXKHOCTHOrO /iMua.

Mpu obpaboTKe 3anpoca YNOAHOMOYEHHOIO opraHa Mo 3awuTe Npas cybbeKToB NePCOHaNbHbIX
OAHHbIX MAU WHbIX HAA30pPHbIX OPraHOB, OCYLLECTBAAKOLWNX KOHTPOAb M Haa3op B obnactu
nepcoHanbHbIX AaHHbIX, B ypHane GpuKcmpytoTcs:

cBeAEeHMA 0 3aMpalnBaloWEeM KOHTPOIMPYIOLWEM OPraHe;

— Y4YeTHbI HOMep M AaTa NoAy4YeHuns 3anpoca;

— KpaTKoe coAeprkaHue 3anpoca;

— OTMeTKa O npeaocTaBaeHmnm nHpopmaumu;

— YYyeTHbIt HOMep W AaTa NUCbMEHHOTO OTBEeTa Ha 3amnpoc KOHTPOAMPYIOLWEro
OpraHa;

— OTMeTKa 06 oTnpaBKe OTBETa 3aKa3HbIM MUCbMOM;

— JaTa 1 nognucb OTBETCTBEHHOTO AOMKHOCTHOIO /ivua.

3anpoc 06 06paboTKe NepCcoHaNbHbIX AAaHHbIX MOXeT ObiTb HanpaBAeH B 91€KTPOHHON popme m
noAnucaH 3/1eKTPOHHOM MOAMNUCbI0 B COOTBETCTBMM C 3aKOHOAATENbCTBOM PoccuMicKoi
depepauymn.
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OTBEeTCTBEHHOE A0/I)KHOCTHOE /INLO Npu GOpMUPOBaHMM OTBETA Ha 3anpoc (obpauieHue) ob
0bpaboTKe NepCcoHaNnbHbIX AaHHbIX 00683aHO 3aNPOCUTb U MONYUYUTb HEOOXOANMYIO MHPOPMaLUIO
Yy HayanbHMKa cNyxbbl 6€30MacHOCTM M B COOTBETCTBYHOWEM noapasaeneHun KomnaHuw,
ocyuiecTeastowem o6 paboTKy 3TUX NePCOHaNbHbIX AaHHbIX.

OTBETCTBEHHOE INLL0 OPraHU3yeT U obecneunBaeT cneayroLLmMe MeponpuaTUA:

— npeaocTaBneHne MHGoOpMaLMM O HAIMUUM NEePCOHANbHbIX AAaHHbIX, OTHOCALLMXCA
K CyObeKTy, a TaKKe NpenocTaBieHNe BO3MOMKHOCTM O3HAKOM/IEHUA C HUMU B
TeYeHne TPUALATU AHEN C AaTbl NOSyYeHMA 3anNpoca;

— B C/lyyae OTKa3a B MNpeaocTaBieHUMM CcybbekTy (Manm  ero 3aKoOHHOMY
npeacraBuTeN0) NpU  NOJyYeHMM ero 3anpoca (obpauwieHua) o Haanumm
NepcoHasbHbIX AaHHbIX — GOPMUPOBAHME W OTNPABKY B MUCbMEHHON ¢opme
MOTMBMPOBAHHOIO OTBETA, COAEPMKALLErO CCbIIKY Ha  COOTBETCTBYHOWMMI
denepanbHbIi 3aKOH, B CPOK, He MNpeBblaloWnin TpuauatM AHen ¢ [atbl
nony4YeHUs 3anpoca;

— npeaocTaB/iieHne cybbeKTy BOSMOMXKHOCTM O3HAKOMIEHUA C ero NepCcoHanbHbIMM
OaHHbIMM, @ TaKXKe BHECEHWE B HUX B TEYEHNE CeEMU Pabounx gHen HeobxoaMmMbl X
U3MEHEHUW, YHUUTOXKEHME WU OGNOKMPOBKY COOTBETCTBYHOLWMX MEPCOHA/bHbIX
OaHHbIX NO NPeAoCTaBAEHUM STUM CYOBEKTOM CBeAEeHUI, NOATBEPKAAIOLLNX, YTO
€ro  MNepcoHaNbHble  AaHHble  ABAAIOTCA  HEMOAHbIMKM,  YCTAPEBLUMMMU,
HeAO0CTOBEPHbIMWU, HE3AKOHHO NOJIYYEHHbIMW UK He ABNAIOTCA HEOBX0AUMbIMU
ANA 3aABNEHHON LLenn 06paboTku;

— yBegomieHue cybbekTa (MNM ero 3aKOHHOro NPeaCcTaBUTENA) U TPeTbUX NuL,
KOTOPbIM NePCOHabHbIE AaHHbIe 3TOro cybbeKkTa 6blin NepesaHbl, O BHECEHHbIX
N3MEHEeHMAX U NPeAnpPUHATLIX Mepax;

— ¢dopmmpoBaHuMe 1 OTNPaBKy B YNOJHOMOYEHHbI OpraH No 3awmuTe npas cybbeKkToB
MepCcoHasbHbIX AaHHbIX MO ero 3anpocy WHboOpMauuu, Heobxogumon ans
OCYLLECTBNEHUA AEATENbHOCTU YKa3aHHOTO OpraHa, B TeYeHUe TPUALATU AHEN C
AaTbl MONyYEeHUA TaKoro 3anpoca.

MNonyyaemble 3anpocobl (O6paLLl,eHMF|) O npenocCrtasaeHnn NnepCoHalbHbIX OaHHbIX, @ TaKXXe OTBETHI
Ha HUX HE AO0/1KHbI HApPyLWwaTb KOHCTUTYUMOHHbIE NpaBa U CBO60,CI,bI Apyrux nnu.

7. 3AKJ/TOYUTENbHbIE NOJTOXKEHUA

MHble npaBa M 06583aHHOCTN PabOTHUKOB, B QYHKLMMN KOTOPbIX BXOAUT 06paboTKa NepCcoHaibHbIX
AAHHbIX, ONPEeAENsOTCA TaKKe UX LOKHOCTHbIMU UHCTPYKUMUAMM.

JlMua, BMHOBHbIE B HapyLEHUU HOPM, Peryanmpyrowmx obpaboTky M 3aWwmTy NepcoHanbHbIX
[JaHHbIX, HECYT MaTepUanbHyo, AUCUUNANHAPHYIO, aAMUHUCTPATUBHYIO, MPaXKAaHCKO-NPaBoBYIo
WAW YTONOBHYIO OTBETCTBEHHOCTb B NOPAAKE, yCTaHOBEHHOM deaepanbHbiMU 3aKOHaAMM.

PasrnalweHne nepcoHanbHbIX AaHHbIX, UX NyOAMYHOE pacKpbiTUe, yTpaTa AOKYMEHTOB U MHbIX
HocUTenen, coaeprKallMx NepcoHaNbHble AaHHble, @ TAKXKe MHble HapyLlweH A obA3aHHOCTeN No
nx 3awmTe M obpaboTKe, YCTAHOBNEHHbIX HaAcTOAWMM [MoNoXKeEHMEM, APYIMMU IOKaZIbHbIMM
HOPMATMBHbIMM aKTaMu (NpUKasamu, pacrnopaxKeHnAmM) KomnaHwuu, BAeveT HaNoXKeHWe Ha
COTPYAHMKA, UMEIOLLErO AOCTYN K NEPCOHA/IbHbIM AAHHbIM, AUCLMNINHAPHOIO B3bICKAHUA —
3ameyYaHus, BbIrOBOPA, YBO/IbHEHUA.
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PaboTHUK, MMelWMiA [0CTYyN K MNEepCcoHaNbHbIM AaHHbIM W COBEPLUMBLUMIA YKa3aHHbIN
ONCUMNAMHAPHbLIA MNPOCTYNOK, HECceT MOJHYI MaTepuanbHYyl0 OTBETCTBEHHOCTb B C/yvae
NPUYMHEHUA ero aenctenamu ywepba pabotogartento (n. 7 ct. 243 TK PO).

PaboTHUKM KomnaHun, nmerowme A0CTyn K NEPCOHANbHbIM AAHHbIM, BUHOBHbIE B UX
HEe3aKOHHOM pa3rialeHnn Uan NCnoib3oBaHUN He3 cornacna cybbeKTOB NEPCOHANbHbIX AAHHbIX
M3 KOPbICTHOM MM MHOW IMYHOM 3aUHTEPECOBAHHOCTM N NPUUYMHUBLLME KPYMHbIA ywepb, HecyT
YrOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBMM cO cT. 183 YronoBHoro Kopgekca Poccuitckom
depepauymn.
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INPUJIO)KEHUME 1/ APPENDIX 1

K ITonoxenuto 06 06paboTke nepcoHanbHbIX JaHHBIX / to the Regulation on Personal Data
Processing

HYPHAN / REGISTER

yueta 3anpocos (06pauieHuit) cybbeKToB nepcoHanbHbIX gaHHbIX / of requests
(addresses) of the personal data subjects
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INPUJIOKEHMUE 2 / APPENDIX 2

k [Tonoxxenuto 06 00paboTKe nmepcoHaabHbIX AaHHBIX / to the Regulation on Personal Data

Processing

JIMCT O3HAKOMJIEHHUA C ITIOJIOKEHUEM Ob OBPABOTKE
IHEPCOHAJIBHBIX TAHHBIX B OO0 «TEBA» / ACKNOWLEDGMENT SHEET
WITH TEVA REGULATION ON PERSONAL DATA PROCESSING

JomkHocTh / Position

DaMung U THULTUAIIBI /
Initials and surname

Jara /
Date

ITommuce
/
Signature
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